Agency:

Program:
Date: 

Site Visit Report: WIOA
Site Visit Report: WIOA
OWD Staff:
1
4

OWD Site Visit Preparation

Enrollment goal: 				Current Enrollment: 
Is MOSES data accurate and up to date?		 ☐ Yes			☐ No
Are invoices up to date?				 ☐ Yes			☐ No
Are Program Reports up to date?		 ☐ Yes			☐ No

Comments: 



Persons Interviewed: Name and title ☐ Interviewed Staff
☐ Participant File Review
☐ Class/Activity Observation


1. 
2.  
3. 

Site Visit Summary (including classroom observation, if applicable)





[bookmark: _GoBack]

Positive feedback:



Area for improvement – and work plan, if needed:



Technical Assistance Requested?	 ☐ Yes			☐ No
Corrective Action Required?	 	 ☐ Yes			☐ No




Describe: 



Transition to WIOA
1. How have you changed your recruitment approach to meet 75% OSY expenditures?


2. How are you tracking Work Experience expenditures and Out-of-School youth expenditures?


3. How have you adjusted to new eligibility requirements?


4. How are you strengthening career pathways and employer partnerships? 

Administrative
1. How do your staff manage MOSES data entry and quality control?


2. How have you built the ISS and its corresponding assessments into the program?


3. How do you track which students need to be tested when? 


4. How do you track who is in the program, receiving other services, or in “follow-up”?


5. How do you ensure that outcomes are accurately recorded?


6. How do you ensure that all staff are up-to-date on grant requirements?

WIOA Framework Services
☐  Outreach and recruitment
☐  Intake and enrollment
☐  Objective assessment
☐  Individual Service Strategy (goal setting)
☐  Referrals for non-enrolled applicants 



Fourteen WIOA Elements (*new)
Check if the following is provided directly by the program. Describe challenges, strengths, partnerships.  
☐  Tutoring

☐  Alternative secondary school


☐  Paid and unpaid work experiences


☐  Occupational skills training


☐  *Education concurrently with workforce prep


☐ Leadership development


☐  Supportive services: Describe your referral network. How do you actively expand it? 


☐  Adult mentoring


☐  Follow-up services: On average, how long do you stay in touch with participants after exit? 


☐  Guidance and counseling


☐  *Financial Literacy Education


☐  *Entrepreneurial Skills Training


☐  *Labor Market/Employment


☐  *Post-secondary education/training transition

Were posters for EEO and complaint process located?			 ☐ Yes			☐ No
Is the site safe, clean, and conducive to the program services?		 ☐ Yes			☐ No
Sample File Review
The number of files reviewed will vary from agency to agency. Agencies will be notified of specific files at the site visit. MSOES files will be reviewed prior to the site visit. 

	Name
	MOSES file
	Eligibility docs
	ISS
	Career Assess.
	Academic Assess.
	Work Readiness
	Skills 
	Labor Market
	EEO Waiver
	Moses App
	Comments

	1. 
	
	
	
	
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	
	
	
	
	

	4. 
	
	
	
	
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	
	
	
	
	




Overall comments: 




