WIOA Youth File Checklist
Please be sure to include each of the following in the Youth File: 

· Eligibility checklist – with OWD approval date
· Eligibility documentation
· Grievance form – signed
· MOSES “Job Seeker Training Details” printout – signed 
· All academic assessment test scores (CASAS, TABE)
· Individual Service Strategy (ISS) – signed 
· Case notes (from MOSES, last page of ISS, etc.)
· Career Assessment (MA CIS, etc.)
· Skills Assessment (MA CIS, etc.)
· [bookmark: _GoBack]Labor market research results
· HiSET or diploma (as applicable)

11/2015
